TRU’GNG DAL HOC T‘AI CHjNH — MARKETING
PHONG KHAO THI VA QUAN LY CHAT LUQNG

~ QUY TRINH CHAT LUQNG ?
CAP PHAT PHOI VAN BANG, CHUNG CHI
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1. Nguwoi co lién quan phai nghién ciru va thuc hién dung cdc ndi dung cua qui trinh nay.

2. Noi dung trong quy trinh nay cé hiéu luc thi hanh nhw sw chi dao ciua Hiéu trudng.

3. Mbi don vi dwoc cung cdp 01 ban file dién tir. Cdc don vi khi c6 nhu cdu bé sung thém tdi
lidu, dé nghi lién hé véi Ban bdo dam chit lwong dé ra sodt va cdp nhdt theo thuc tién. Cdn bé,
gidng vién va nguoi lao dong diroc cung cdp file mém trén mang néi bo dé chia sé thong tin khi

can.

Ngay
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1. Muc dich

Quy dinh va huéng dan trinh ty thye hién cic yéu cdu dbi véi qua trinh cap phat
phoi vin bang, chimg chi nhim dam bao cho cong tac cip phat phoi, vin bing chimg
chi ding qui dinh phap luét.

2. Pham vi ap dung, trach nhiém

2.1. Pham vi ap dung

Ap dung d6i véi tat ca cac ngudi hoc thude cac chuong trinh ddo tao thudc cic
hé dao tao trinh do cia Nha truong.

2.2. Trach nhiém

Phong Khao thi va Quan Iy chit luong, phong Thanh tra gi4do duc, céc don vi
quan ly dao tao, trung tam lién quan dén viéc cép phat phdi van bang, ching chi
Truong Pai hoc Tai chinh — Marketing.

3. TAI LIEU THAM KHAO

- Luat Gido duc dai hoc ngay 18/6/2012; Luat sta d6i, bd sung mot s6 didu cua Luat
Giao duc dai hoc ngay 19/11/2018;

- Thong tu s6 21/2019/TT-BGDPT ngay 29/11/2019 cia B6 Gido duc va Pao tao ban
hanh Quy ché quéan ly bang t&t nghiép trung hoc co s6, bang tét nghiép trung hoc phd thong,
bang tt nghiép trung cép su pham, bing tét nghiép cao déng su pham, vin bing gido duc
dai hoc va chiing chi ctia hé thong gido duc qudc dén;

- Thong tu s6 27/2019/TT-BGDDT ngiy 30/12/2019 quy dinh ndi dung chinh ghi trén
van béng va phu luc vin bang gi4o duc dai hoc;

- Quyét dinh s6 1652/QD-DHTCM, ngay 09/9/2020 cta Hiéu truéng Trudng dai hoc
Tai chinh — Marketing vé& viéc ban hanh Quy ché quan 1y vin bang, chiing chi ctia Trudng
Dai hoc Tai chinh — Marketing;

- Quyét dinh s6 3220/QD-DHTCM, ngay 06/12/2022 ctia Hi¢u trudong Trudng dai hoc
Tai chinh — Marketing vé viée sira ddi, bd sung mot s§ didu cua Quy ché quan ly van bé.ng,
ching chi ctia Trudng Dai hoc Tai chinh — Marketing;

4. Khai niém va chir viét tit

4.1. Khai niém

- Vin bing cua Trudng Pai hoc Tai chinh — Marketing 13 vin bang phap
Iy xac nhén trinh do tdt nghi€p cho ngudi hoc da hoan thanh chuong trinh dao tao,
theo mdt loai hinh dao tao ctia Truong Pai hoc Tai chinh — Marketing trong pham vi

quén ly ctia B§ Gido duc va Pao tao gdm bang tién si, thac si, cit nhan.
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- Chimg chi ctia Truong Dai hoc Tai chinh — Marketing 13 vin bang phép 1y
x4c nhén trinh d6 t6t nghiép cho ngudi hoc da hoan thanh khéa hoc hay chuong trinh
dao tao cuia Truong Pai hoc Tai chinh — Marketing trong pham vi quan ly ctia Bd
Gido duc va Pao tao gébm ching chi tin hoc img dung Coéng nghé Thong tin co ban,
ching chi tin hoc img dung Céng nghé Thong tin nang cao

4.2. Chir viét tit

- P.XTQLCL: Phong Khéo thi va Quan ly chét lugng

- DVDT: Cac don vi quén ly dao tao

- TT: Trung tim

- TTGD: Phong Thanh tra gido duc

- VBCC: Vin bang, chtng chi

- QP: Quyét dinh

- HD: Hoéi dong
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5.1.1. Lwu d6 qua trinh

Don vi thuwe

Lwu dd thwe hién

Biéu mau /

Budée . A
hién Ho so
Lap ké hoach cép phat
1 P.KTQLCL phoi van bang chimg chi BM/ P.KTQLCL/13/01
¥
2 P.KTQLCL Dé xuat in an phdi van bang chimg chi < §: BM/ P.KTQLCL/13/01
s
S
5‘
aa
‘§>
3 P.KTQLCL Kiém tra phoi dang duge luu trix o | BM/P.KTOLCL/13/01
=
Pép tmg yéu ciu
4 P.KTQLCL Tiép nhén hd so d& nghi cdp phéi VBCC cia BM/ P.KTQLCL/13/01
cac don vi quan ly dao tao
P.KTQLCL = .
5 HIEU Trinh HT phé duyét qe nghg’cap phdi van bang BM/ P.KTQLCL/13/01
< chirng chi
TRUONG
v
6 P.KTQLCL Chuén bi phdi van bing chitng chi a £ | BM/P.KTQLCL/13/02
i
£
%
i P.KTQLCL Kiém tra phéi viin bing chimg chi # | BM/P.KTQLCL/13/02
Théng tin diing theo yéu ciu
P.KTQLCL
8 PVDT Ban giao phéi vin bing chimg chi dén céc don BM/ P.KTQLCL/13/03
vi quan ly dao tao c6 yéu chu
X
Luu hé so
BM/ P.KTQLCL/13/01
9 KTQLCL BM/ P.KTQLCL/13/02
BM/ P.KTQLCL/13/03




5.1.2. M6 ta ndi dung chi tiét

Biéu méiu mo ta qua trinh nhu sau:

Don vi chiu

Buée Néi dung trach Thor s et Biéu miu
= gian qua
nhiém
P.KTQLCL cén ¢t ké hoach ,
1 phoi VBCC cua cac don yi dé | PKTQLCL | Thang 1- | K€ BM/
dy kien s phdi VBCC cén thdng 12 | hoach | P.KXTQLCL/13/01
cap. i
P.KTQLCL Eiép nhén ho so,
ra soat voi so lugng sinh | P.LKTQLCL | Thiang1 | Theo BM/
2 | vién, hoc vién va du kién s DVQLDT - thang | ké
luong phdi VBCC Lép ho so TT 12 hoach FRTOLLLASG
deé nghi cap phéi VBCC.
P.KTQLCL kiém tra s Thing 1 | Theo | g0/
3 lugng luu trit thyc té, tinh P.KTQLCL | -thang |ké
trang giao nhan VBCC. 12 hoach P.KTQLCL/13/02
P.KTQLCL tiép nhén hd so )
, | dénghichp phdi VBCC ciia | P.KTQLCL Tﬁ‘;ﬁ 1 Egeo BM/
cac don vi quan 1y dao tao PVDT g P.KTQLCL/13/02
2 12 hoach
tong hop.
PKTQLCL tong hop cde yéu | pygopcr, | Thang 1 | Theo
5 [cauva 1ap deé nghi cdp phoi HIEU  théng | k& BM/
tonAg hc_)pA trinh Hiéu trudng TRUGNG 12 hoach P.KTQLCL/13/02
phé duyét
P.KTQLCL chuén bj phdi Thing 1 | Theo | o/
6 | vanbang ching chitheo & | P.KTQLCL | -thing |ké
<uit 12 - P.KTQLCL/13/02
; |PKTOLCLKiémabinh | oo o Tﬁgﬁ; e | BMy
thirc, so lugng 12 ok P.KTQLCL/13/0
Lap bién ban giao nhan phéi
VBCC theo t¢ trinh dugc P.KTQLCL Thane 1 | Theo
o | Hiéutruong phé duyétcho | DVQLDT | théﬁ @ |BM/
cac don vi dao tao (6 su TT 12 & boach | PKTQLCL/13/03
gidm sat ciia Phong Thanh tra | TTGD :
gido duc)
BM/
Théng 1 EJBE/TQLCL/B/Ol
9 | Luuhd so P.KTQLCL | - tlllezmg P.KTQLCL/13/02
BM/
P.KTQLCL/13/03
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6. Biéu mau

Ma héa Thoi
TT Noi dung LA s Noi lru
biéu mau gian luu
1 | Ké hoach cép phoi VBCC | BM_P.KTQLCL.15 01 | pKXTQLCL | 2nim
D& nghi cép phdi VBCC BM_P.KTQLCL.15 02 | pKTQLCL | 2nim
2 | Bién ban giao nhan phoi BM_P.KTQLCL.15_03 | p XTQLCL 2 ni&m

VBCC







BM/P.KTQLCL/13/01

_ TRUONG DAL HQC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH - MARKETING Péc lap - Tw do - Hanh phiic
PHONG KHAO THi va QLCL
S6: /KH- KTQLCL Thénh phé Ho Chi Minh, ngay — thing  ndm 20...
KE HOACH

Cép phat phdi vin bing, chirng chi; vin bang, chirng chi

B EEIS < vvcumnmonar s Bopmamsnmsms s oo s w6 47 5 N A T A S T

Can cit Thong tur s6 21/2019/TT-BGDDT ngay 29/11/2019 cia B§ Gido duc va Dao
tao ban hanh Quy ché quan 1 bing tot nghiép trung hoc co sd, bang t6t nghiép trung hoc
phd thong, bing t6t nghiép trung cip su pham, bing tot nghiép cao déng su pham, vén
bang gido duc dai hoc va chirng chi ctia hé théng gido duc qubc dan;

Can ¢ Quyét dinh s6 ..../QD-DHTCM ky ngay ...... cua Hi¢u Trudng Trudong Dai
hoc Tai chinh - Marketing ban hanh Quy ché quan 1§ bang, chimg chi cia Trudng Dai hoc
Tai chinh - Marketing;

Phong Khéo thi va Quén 1§ chit lvgng trinh ké hoach thu hdi, hity bé phdi vin béng,
chimg chi; vin bang, chirng chi nim 20....

St Tén phoi koo Tinh trang phéi | Thoi gian du kién cap
VBCC/ VBCC s VBCC/ VBCC phit
NGUOI LAP TRUONG PHONG HIEU TRUONG

KHAO THIi- QLCL
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BM/P.KTQLCL/13/02

TRUONG PAI HOC TAI CHINH- MARKETING
PON VI:

Thanh Phé Hé Chi Minh, ngdy ... thdng... ndm 2023

GIAY PE NGHI

Kinh gui: Hiéu trudng Truong Dai hoc Tai chinh- Marketing
( Qua Phong Khao thi & Quan 1y chét lugng)

Thuc hién theo su chi dao va phin céng nhiém vy ciia Hiéu Trudng Trudng Dai hoc
Tai chinh- Marketing vé viéc t6 chiic dio tao va cAp phat van bing cho ngudi hoc
hoc sau khi hoan thanh khéa hoc, cip ban sao van bang, ching chi tmg dyung cong
nghé thong tin..... Phong....... Kinh d& nghi Hiéu trudong ( Qua Phong Khao thi &
Quan 1§ chét lugng) duyét cip phdi/ ban sao/ chimg chi.... cho ngudi hoc. Cy thé

nhu sau:
S 2
Sohidu | g5 ao | PROT | g6 oni T;I)l °
Nam |Nganh| VB( | > ad | OYPIT 29
S o £ X 2 | s0oVB( . | dé nghi | phéi
stt | Ho va tén tot tot neucap | z . z nghi 2 A
" A , néucap | z cap du de
nghi¢p |nghigp (  ban ban sao ep ( hon nghi
Sa0) theo | POTE C% '
Qb d
Tong cong
Phong:..s: csss chiu hoan toan trach nhiém v& viéc in thong tin nguoi hoc 1én phoi

van bang sau khi nhan va cAp phat s6 phdi nhén trén ding muyc dich nhu da d& nghi

7.
Nguoi l4p TRUGNG PHONG
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BM/P.KTQLCL/13/03

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc ldp — Tw do — Hanh phiic

BIEN BAN
Ban giao phdi van biang, chirng chi
Vao lic, gio phut, ngay........ thang........ nam ;
Tai
Chiing t6i gdm:
Béngiao: Ong/hba .. Chirc vy
Ong/ba Chirc vu:
Bén nhan: Ong/ba Churc vu:
Ong/ba ChlC VIE: ..o

Trudc su chiing kién cua dai dién Phong Thanh tra gido duc cua Truong dai hoc Tai
chinh — Marketing, 13 Ong/ba.........coooooocorome ;
chiing t6i da tién hanh kiém tra va giao nh4n phdi vin bang, chimg chi, cu thé:

S6 lwong
STT | Tén Phai Bing | Bing Tir s6 Dén sb
) chir
1
2
Cong

Toan b so phdi van bang, chiing chi trén khong bi réch, nhau nat.
Bén nhén da kiém tra, nhan dd s6 phéi van bang, ching chi nhu da néu trén.

Bién ban duoc 1ap thanh 03 ban ¢6 gi4 tri nhu nhau va mdi bén gitt 01 ban.

Viéc ban giao két thic vao hoi ... T J—— phit cling ngay.
BEN GIAO BEN NHAN
(ky va ghi rd ho tén) (ky va ghi ré ho tén)
THANH TRA
(ky va ghi vé ho tén)






